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IIpaBuna
0o0MeHa 1eJI0BBIMH MOAAPKAMU
U 3HaKaMH Je10Boro rocrenpunmcrea B MOY «HOII Ne23»

1. OOmmwme 1oI0XKEeHUA

1.1. IlpaBuna oOMeHa MAENOBBIMH TOJApKaMU M 3HAKaMHu JIEJIOBOTO TOCTENPUUMCTBA B
MynumunaisHoM 001eo0pa3oBaTenbHoM  yupexaeHnn «HauanbHast oOieoOpazoBaTenbHast
mikosa No23» (manee — [IpaBuina) pa3paboTaHbl B COOTBETCTBUHU C MOJOKEHUsIMU KoHCTUTYIIUM
Poccuiickoit ®enepanuu, denepanpHoro 3akoHa ot 25 nexabps 2008 r. Ne 273-®3 «O
MPOTUBOJCUCTBUM  KOPPYIIMKU» W TPUHITBIMH B COOTBETCTBUM C HHUMHU HHBIMH
3aKOHOJIaTEeNIbHBIMU M JIOKaJbHBIMM akTamu. [loanmyHkT 2 myHkta 1 crateu 575 I'paxkmanckoro
konekca Poccmiickoit denepanuu: «HE OMYCKAETCS MapeHUe, 3a HCKIIOYEHHEM OOBIYHBIX
MOJJAPKOB, CTOMMOCTH KOTOPBIX HE TIPEBBIMIAET TPeX ThICAY pyOJe..., paOOTHUKAM
00pa3oBaTeNbHBIX OpraHU3ANA, MEIUITUHCKUX OpraHu3allui, OpraHu3alfii, OKa3bIBAIOIIUX
COIMAIBHBIC YCIIYTH, U aHAJIOTUYHBIX OPTaHU3aIlNi, B TOM YHCIIe OpTaHU3aIui sl IeTeH-CUPOT
M JIeTel, OCTaBIIMXCsA O€3 TMOMEYEHUs POAMTENeH, TpakJIaHaMH, HaXOIAIIUMUCS B HHUX Ha
JICYEHUH, COJIEP>KaHUU WIHA BOCIIUTAHUH, CYIPYTaMHU U POACTBEHHUKAMU 3TUX TPaKJIaH.»

1.2. TlpaBuna ompenensitoT eAUHBIE IS BCeX pPaOOTHUKOB MYHHUIIUIIATEHOTO
o0meoOpazoBaTebHOTO yupexaeHus «HavanbHast oOeodpazoBarenbHas mkoja Ne23y»» (anee
— YupexeHue) TpeOoBaHus K JAPEHUIO U MPUHATHUIO AECTOBBIX MTOJAPKOB.

1.3. VupexnaeHue MNOAACPKUBAECT KOPHOPATHBHYIO KYJIBTYPY, B KOTOpPOH JE€IOBBIE
MOJApKH,  KOPHOPAaTUBHOE  TOCTEPUUMCTBO M NPEACTABUTEIIBCKUE  MEPOIPUITHS
paccMaTpuBaIOTCS TOJBKO KaK HMHCTPYMEHT /I YCTAHOBJICHHUS W MOJACPKAHUA JEJIOBBIX
OTHOIICHMI U KaK MPOSBIIEHNE OOLICTIPUHATON BEXKIIUBOCTH B X0/1€ ACSITEILHOCTA Y UPEXKICHUS.

1.4. VupexneHue HUCXOAUT M3 TOTO, YTO JOJTOBPEMEHHBIE JEJOBbIE OTHOILICHUS
OCHOBBIBAIOTCA HA JIOBEPUU W B3aUMHOM YBOKEHMHU. OTHOLIEHMS, IPU KOTOPBIX HAPYIIAETCS
3aKOH M NMPUHLMIIBI JEJI0BOW ITHKH, BPENAT PEelMyTauuu YUpEeXKJACHHS U YECTHOMY MMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEYUTh YCTOMUYMBOE JOJTOBPEMEHHOE Pa3BUTHE YUPEKICHUS.
Takoro poia OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B TIPAKTHKE PAOOTHI Y UPEKACHHUS.

1.5. [etictBue IlpaBun pacmpoctpaHsieTcsi Ha BceX paOOTHUKOB YUpexkJeHUs, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEMOMU JTOJIKHOCTH.

1.6. Nannsie [IpaBuna npecienyor ciaeayroue Heiu:

- ofecrnieueHre eIMHOOOPA3HOrO0 TOHHMMAHHUS POJIM MU MeECTa JEJOBBIX IMOJApPKOB, JIEJIOBOTO
TOCTENPUHUMCTBA, IPEACTABUTEIBLCKUX MEPOIIPUITUN B I€TIOBOM MPAKTUKE Y UPEKACHUS;

- OCYILECTBIEHHE  VYIPABICHYECKOW W  XO3AWCTBEHHOW  JIEATEIBbHOCTH  YUPEKIECHUS
HCKITIOYUTENFHO HA OCHOBE HaJUIeKAIIUX HOPM M MPaBU AETOBOTO MOBEACHUS, Oa3upyIOIINXCS
Ha TMPUHLMIIAX KadyeCcTBAa NPENOCTABICHUS YCIYT, 3allUThl KOHKYPEHUMWH, HEIOMYIICHUs
KOH(ITUKTa UHTEPECOB;

- ONpeleNeHHe EAMHBIX AN BceX pPAOOTHUKOB YUpekJeHHs TpeOOBaHUN K [MapeHHI0 U
NPUHATUIO JIEJIOBBIX TMOJAPKOB, K OpraHM3alMd W Y4YacTHUIO B MPEACTaBUTEIbCKUX
MEPOIPUITHUSX.



2. TpeboBanus, MPeabIBIISIEMbIC K JICTOBBIM MOJIApKaM U
3HaKaM JIEJIOBOTO TOCTENPHUMCTBA

2.1. PaboTHuKM Y4pexJeHHs MOTYT IMOJIydaTh JEJIOBBbIE IOJAPKH, 3HAKU JIEJIOBOTO
TOCTENPUMMCTBA TOJIBKO Ha O(DHUIMAIBHBIX MEPONPHITUSAX, NPU YCIOBHH, 4YTO 3TO HE
IIPOTUBOPEYUT TPeOOBAHUAM AHTUKOPPYINLUOHHOTO  3aKOHOJATEIbCTBA U HACTOSILUM
[IpaBuiam.

2.2. llogapku W YyCIyrd, HOPUHUMAEMbIE WM MPEAOCTaBISIEMble YUpPEXKJICHUEM,
MepelaloTCs U NPUHUMAIOTCSI TOJIBKO OT UMEHH YUpPEXKICHMs B IIEJIOM, a HE KaK MOJapoK WIH
nepeiaya ero oT OTAEIBHOTO pabOTHUKA.

2.3. JlenoBble nMoAapKu, KOTOpble paOOTHUKHU OT UMEHH YUpPEkKIEHUs] MOTYT NepeaBaTh
JPYTUM JUI[aM WM OIPUHAMATh OT JPYTUX JIUI B CBA3H CO CBOEH TPYJOBOM NEATENBHOCTBIO, a
TaK)Xe MPEJCTaBUTEIbCKUE PAcXOAbl Ha JIEJIOBOE TOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITH NPSIMO CBSI3aHBI C YCTAaBHBIMU LIETISIMU JIEATEIBHOCTH Y UPEXKIEHUS, TN0O0 C

MaMSATHBIMH JJaTaMH, I00MIIesIMH, 0OLIIEHAIIMOHAIBHBIMU MTPa3AHUKAMH, UHBIMHU COOBITHSMU;

- OBITh pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJIATHCS MTPEIMETaMU POCKOIIIN;

- He MpeACTaBIATh cO0OM CKPHITOE BO3HArpaXKICHUE 3a YCIYry, AecTBHe Wiu Oe3nelcTBue,
MOMYCTUTENHCTBO WM NOKPOBUTENHCTBO, MPEJOCTAaBICHUE MPaB WM MPUHATHE OMpPEIEIeHHbIX
pereHui, 1100 MOMBITKY OKa3aTh BIUSHHUE HA MOJYJaTeNiss ¢ MHOW HE3aKOHHOW WJIM HEITUYHOU
LeJbIO;

- He CO3/1aBaTh JJIs MOJTydaTessi 00s3aTeNbCTBA, CBSI3aHHBIE C €0 CIIY>KEOHBIM MOJI0KEHHEM WU
WCTIOJTHEHUEM CITYKEOHBIX (IOJDKHOCTHBIX) 00sI3aHHOCTEHH;

- He CO3/1aBaTh PEMyTAIllMOHHOTO pHCKa AJISl JIEIOBOTO MMUKAa YUpexaeHus, pabOTHUKOB U
UHBIX JIMIl B CIIy4ae pPAcKpbITHS HHPOpPMAIMU O COBEPIICHHBIX MOJapKaX W IMOHECEHHBIX
MPEACTABUTENBCKUX PACXOAAX;

- HE MPOTUBOPEYUTH MPUHIUIAM U TPEOOBAHUSAM AHTUKOPPYHIIMOHHOTO 3aKOHOJATEIbCTBA
Poccuiickoit ®@eneparnuu, [lonokeHnro 00 aHTHKOPPYNIIMOHHOW TOJMTUKE B YUPEKICHHH,
Konekcy atuku u ciyx’eOHOro noBeJeHHs] pabOTHUKOB Y UpexKIeHHs 1 OOMICTIPUHATHIM HOpMaM
MOpaJIi U HPAaBCTBEHHOCTHU.

2.4. [lenoBsle MOJApKU, B TOM YUCIIE B BUJE OKa3aHUS yCIYyr, 3HAKOB 0COOOr0 BHUMaHUS
W y4yacTUsi B PAa3BJICKATENbHBIX M AHAJOTUYHBIX MEPONPUATHUIX HE JOJDKHBI CTaBHUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE IOJIO’KEHUE, MPUBOJUTH K BOSHUKHOBEHUIO KaKUX-JINOO
BCTPEUHBIX 0053aTENBCTB CO CTOPOHBI MOJy4aTessl WIK OKa3bIBaTh BIMSHHE Ha OOBEKTUBHOCTD
€ro JIJIOBBIX CYXJICHUHN U PEILICHUI.

2.5. CTOUMOCTh U TEPUOAMYHOCTH JAPEHUS U TMOJyYeHHUs AETOBBIX MOJAPKOB W/WIH
y4dacTusi B IIPEACTABUTENIBCKUX MEPOINPUATUAX OJHOIO U TOTO K€ JULA JOHKHBI ONPENesaThCA
JIeI0BOI HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xadecTBe MOJapKOB PAOOTHUKU YUPEKICHUS JOJKHBI CTPEMUTHCS UCIIOJIb30BATh
B MaKCHMAaJIbHO JIOIIyCTUMOM KOJMYECTBE CIIy4yaeB CYBEHUDBI, IPEAMETHI U U3JENINS, UMEIOINE
CUMBOJIUKY YUpPEKICHUS.

2.7. Ilomapku M yciayru He [JOJDKHBI CTAaBUTh IOJ COMHEHME MMMJIDK WIH JIEIOBYIO
penyTanuio YUpexaeHus Wi ero paboTHUKOB.

3. IIpaBa 1 06s3aHHOCTH PAaOOTHUKOB YUpeKAECHUs P OOMEHE A€T0OBBIMU
MOAapKaMHU ¥ 3HaKaMU JEJI0BOr0 rOCTENPUUMCTBA

3.1. PaGoTHMKH, TpEACTaBIIAS UHTEpPECHl YUPEKJCHUS WIN JEHCTBYS OT €ro MMEHH,
JIOJDKHBI COOMIOAATh IPaHUIIbl JOMYCTUMOIO MOBEIEHHs IpU 0OMEHe JEJIOBBIMH MOJApKaMH U
IIPOSIBJIEHUH JI€TI0OBOTO FOCTEPUUMCTBA.



3.2. PaGoTHMKM YupexaeHUs BIIpaBe IApUTh TPETbHM JHMLAM W IOJIy4aTb OT HHX
JIEJIOBBIE MOJIAPKU, OPraHU30BBIBATH U YyYAaCTBOBATh B IIPEICTABUTENBCKUX MEPOIPUATHUSAX, ECIIN
9TO 3aKOHHO, ATHYHO M JIE€JAeTCsl MCKIIOUUTENbHO B JIEJIOBBIX LEJSAX, OIPEICIIEHHBIX
Hacrosumu [IpaBunamu.

3.3. Ilpu nr0OBIX COMHEHHUSX B NPAaBOMEPHOCTH WM STHYHOCTH CBOMX JCHCTBUH
paboTHHUKH YUpexJIeHHsT 00si3aHbl MOCTaBUTh B W3BECTHOCTh PYKOBOJHTENS YUpPEKACHUS H
IIPOKOHCYJIBTUPOBATHCSA C HUM, IIPEXK/E YEM JAPUTh WIM HOIy4aTh MOJAPKU WM y4acTBOBAaTh B
TEX WJIM UHBIX IPEICTABUTEIILCKUX MEPOTIPUSATHUSX.

3.4. Ilpu mnonaydeHHH JAEJIOBOrO MOJAapKa WJIM 3HAKOB JEJIOBOTO TIOCTEIPUHUMCTBA
paboTHUKKM VYupexJeHuss o00sf3aHbl MNPUHUMATh Mepbl 1O HEJOMYIIEHUIO BO3MOXKHOCTHU
BO3HUKHOBEHHUS KOH(DIMKTAa HHTEPECOB.

3.5. PabGotHuku VYupexJeHHs HE BIPABE HCIOJIb30BAaTh CIY)KEOHOE TMOJIOKEHHE B
JUYHBIX LEJSAX, BKIIIOYas UCIOJIb30BaHUE UMYILECTBA YUPEXKACHUS, B TOM YHCIIE:

- 7151 TIOJY4YEeHUsI TOJJapKOB, BO3HArPa)XJA€HUS U MHBIX BBITOJ AJIs ce0s JTUYHO M JIPYTHX JIUIl B
0OMEH Ha OKa3aHHE YUpexKICHUEM KaKUX-TMOO YCIIYT, OCYIIECTBIIEHHUS JINOO HEOCYIIECTBIICHUS
OTIpe/ieNIeHHBIX IeUCTBUH, TIepeiaun HHPOPMAIUH, COCTABISIONIEH KOMMEPUECKYIO TaliHYy.

3.6. PaGoTHukam YupexieHus: He peKOMEHAyeTCsl IPUHUMATh WM NepeiapuBaTh MOIapKU
aub0 ycnyru B JI0OOM BUJE OT TPEThUX JIMII B KauecTBE 0JaroJapHOCTH 3a COBEPLICHHYIO
YCIYTY WU JAHHBIA COBET.

3.7. He pomyckaercs ImepeaaBaTb W NPHUHUMATh MOJAPKH OT YUPEXKIEHHUS, €ro
pabOTHUKOB U MpEJICTaBUTENEH B BUJIE ICHEKHBIX CPEJICTB, KAK HAIMYHBIX, TaK U O€3HAIMYHBIX,
HE3aBHCHMO OT BaJIIOTHI, a Takke B (popme akiuii, OMIIMOHOB WM WHBIX JTUKBUIHBIX LIEHHBIX
Oymar.

3.8. PaGoTHUKM YupekIeHUs ITOJDKHBI OKa3bIBaThCS OT MPEJIOKECHUM, TOJydeHUS
MOJAAPKOB, OIJIATHl UX PACXOJ0B U T.II., KOTJa MOJA0OHbBIE AEWCTBUS MOTYT MOBJIUATH WU CO3/1aTh
BIEYATIICHUE O BIUSHUU HA MCXOJ CHEJIKH, PE3ylbTaT MPOBEIACHUS TOProB, HA NPUHUMAEMBbIE
VYupexxaeHueM pemeHus 1 T..1.

3.9. PaGoTHuKH YupexJeHUs HE MPUEeMIIOT Koppyniuu. [lomapku HE JOJDKHBI OBITH
WCIOJIb30BAHBI 17151 1a4K/TIOTyYeHHsI B3ATOK WJIM KOPPYIILUHU B JIIOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuK YupexaeHus He BIpaBe Mpeaiaratb TPETbUM JUIAM WA IPUHUMATh OT
TaKOBBIX TOJAPKH, BBIIUIATHI, KOMIEHCAIIMW M T.I. cTOUMOCThIO cBbilie 3000 (Tpex Thicsad)
pyOuieil WM He COBMECTUMBIE C 3aKOHHOW MPAKTUKON NeNOBbIX OTHOWIEHHH. Ecan paboTHuKy
YupexaeHus npeajgaraiTcs nojo0Hble NOJApPKH WU JA€HbIH, OH 0053aH HEMEJIEHHO 00 3TOM
PYKOBOJUTENIO Y UpEKICHUSI.

3.11. PaboTHuk YupexaeHus, KOTOPOMY IPHU BHIMOJIHEHUH JOKHOCTHBIX 00s13aHHOCTEN
MpeiaraloTcs MoAapKy WM UHOE BO3HATPAXKICHHE, KOTOPBIE CIIOCOOHBI MOBIHUATH HA
MOATOTABIMBAEMbIEC U/UIU MIPUHUMAEMBIE UM PELICHHS HIIM OKa3aTh BIUSHHUE HA €T
nercTBre/0e31eiCTBHE, TOKEH:

- OTKa3aTbCs OT HUX M HEMEJUICHHO YBEAOMUTH PYKOBOAUTENS YUpeKIeHHs O dakTe
MpeIoKeHUs ojapka (BO3HArPAXKICHHUS);

- UCKJIIFOYUTh JAJIbHEHNIIINE KOHTAKTHI C JIUIOM, IPEJIOKHUBIINM MOJIAPOK WIIM BO3HArpaXIeHUE,
€CITH TOJIBKO 3TO HE CBSI3aHO CO CIIYyXeOHOM He00X0AUMOCTHIO;

- B CJIy4ae, €clii MOJAAPOK MU BO3HATPAXKICHNUE HE NMTPEACTABIISIETCS] BO3MOXKHBIM OTKJIOHUTD WJIN
BO3BPATUTh, NIEPEATh €r0 C COOTBETCTBYIOLIEH Cy)KeOHON 3alTMCKON ISl MPUHSTHS
COOTBETCTBYIOLIUX MEP PYKOBOJUTEIO YUPEKIEHHUS U IMPOJIOJLKUTh pabOTy B YCTAHOBJIEHHOM B
VYupexxeHnu NopsiiKe HaJl BOIIPOCOM, C KOTOPBHIM OBLT CBSI3aH M0IapOK MIIM BO3HArPaXACHUE.

3.12. B ciyyae BO3HUKHOBEHHS KOH(DIUKTa HHTEPECOB MIM BO3MOXKHOCTH
BO3HMKHOBEHHUS KOH(IMKTa HHTEPECOB MPH IMOJYYEHUH JEIOBOTO IMOJapKa WM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA PAOOTHHUK YUpexaAeHus 00s13aH B MUCbMEHHON (hopMe yBeIOMHUTH 00
9TOM JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MIPOTUBOAEHCTBHUE KOPPYNILMH, B COOTBETCTBUU C
[TonoxeHreM o KOHGIIUKTE



MHTEPECOB, IPUHATHIM B YUPEKICHUU.

3.13. PaGoTHHKaM YupexaeHUs 3aperiacTcs:

- CaMOCTOSITEIbHO TMPUHUMATH TPEATIOKEHUS OT OPraHU3alMi WM TPEThUX JIMIl O BPYYCHUH
JIETIOBBIX MOJIAPKOB U 00 OKa3aHUH 3HAKOB JICJIOBOTO TOCTEIPUUMCTBA;

NpUHUMATh 0€3 COTJIaCOBAaHHS C PYKOBOIMTEIEM YUpEXKICHHs JCIOBbIC MOJAPKH W 3HAKU
JIETIOBOTO TOCTETPHMMCTBA B XOJ€ TPOBEICHHS JEJIOBBIX IIEPETOBOPOB, NpPU 3aKIIOYCHHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIyYasix, KOTJa MOJOOHbIC IEHCTBHSI MOTYT HOBIIUSTh WIIM CO3/1aTh
BIIEYATIICHNE 00 UX BIMSHUM HA IPHHUMAEMbIE PEIICHUS;

- IPUHUMATH JICJIOBBIC MOIAPKH M 3HAKHU JIEIIOBOTO TOCTENMPUUMCTBA B XO/€ MPOBEICHUS TOPrOB
¥ BO BpeMsI MIPSIMBIX TIEPETOBOPOB MPH 3aKIFOUEHUH IOTOBOPOB (KOHTPAKTOB);

- TIPOCUTH, TPeOOBaTh, BBHIHYKIATh OPraHU3alMd WIA TPEThUX JIHIl JApUTh UM IJIMOO WX
POJICTBEHHHKaM JIeJIOBBIE TMOJAPKH W/WIM OKa3blBaTh B WX TIOJB3y 3HAKU JEJIOBOTO
TOCTEPUIMCTBA;

- NMPUHUAMATH TMOJAPKH B BUJE HAJTUYHBIX, OC3HATMYHBIX JICHE)KHBIX CPEICTB, IIEHHBIX OyMar,
JparoleHHBIX METAJIIOB.

3.14. B cny4ae OCYyIIECTBICHHS CIOHCOPCKUX, OJaroTBOPUTEIHHBIX MPOTPaMM
VYapexxaeHne JT0DKHO MPEIBAPUTEIFHO YIOCTOBEPUTHCS, YTO MpEAOCTaBIsieMas Y upexkIeHueM
MOMOIIIb He OyeT UCTIOIh30BaHa B KOPPYIIIMOHHBIX IIEJISX WM UHBIM HE3aKOHHBIM ITYTEM.

3.15. Hencnonaenue Hactosmux [IpaBuil MOKET CTaTh OCHOBAaHUEM JUIS TIPUMEHEHUS K
pabOTHHUKY Mep TUCHUILTHHAPHOTO, aIMHHUCTPATHBHOTO, YTOJIOBHOTO M TPaKIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOJATEIIHCTBOM.

1. O6nacte npumenenus [IpaBun

4.1. Hacrosmue IlpaBuna mojyiexaT MPUMEHEHHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mnepenaroTcs AENOBbIe MOJAPKH M 3HAKH JIEJIOBOTO TOCTENPUUMCTBA: HANPSAMYIO WU
yepes MOCPETHUKOB.

4.2. Hacrosimue IlpaBuna sBistoTCS 00sS3aTeIbHBIMU ISl BCEX PAOOTHUKOB YUPEXKICHUS B
MepHoJI paboThl B YUPEKACHUHU.



